HOW TO ASSIGN BEHAVIOUR RECORDS IN VSWARE.

Step 1. Visit a student’s profile page and click the Behaviour menu item in the
left hand menu. The behaviour page will list all existing behaviour records for
the student.
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Step 2. From within the behaviour screen, click Actions > Add New Behaviour.
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Step 3) A popup will appear. Select either Positive or Negative category. Next
select the appropriate incident type. Select a subject, date, time, and enter some
optional details. Click Save when finished.
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