Athy College/Moodle for Teachers.
Introduction of Moodle for 2013/2014

Guidelines and Issues:

1. Documents:  
a) Keep the size of the document as compact as possible (e.g. Keep PowerPoint's down to possibly 4 slides).

b) Upload PDF versions of your documents. They will open in a wide variety of devices and cannot be edited. Keep your original copies on file. If changes are required you can do so on the originals.

2. Images:
a) View all images before uploading to ensure they are appropriate and relevant.

b) Never upload images with watermarks.

c) If a student appears in an image have permission from a parent/Guardian.

3. Video:

a) When uploading a video from another source you should view the full video content yourself. This is to ensure that the video content is appropriate and relevant.

b) When uploading video that you have created yourself, if a student appears in the video, have permission from a parent/guardian.
4. Audio/Podcasts:

a) When using podcasts, particularly if they are  downloaded from another source, you should listen to the complete podcast yourself. This is to ensure that the podcast is suitable and relevant.
b) Teacher created podcasts should use clear and appropriate language suitable for the target student.

c) Student created podcasts must not contain slang words, foul or abusive language or racial slurs.

5. Issues:

a) Ownership of a Moodle course created as part of Athy College Moodle will be shared by Athy College and the course creator (usually a teacher).

b) If a course creator is transferring to another school and they would like to have copies of any Moodle course they created, a backup copy will be provided.

c) Copyright issues.

d) Moodle courses may be presented as schemes of work. 

e) Using site news. What it should be used for.

f) Using staff discussion forum.  

